STATE OF CALIFORNIA JOHN CHIANG,

California State Controller

STATE CONTROLLER’S OFFICE
PERSONNEL/PAYROLL SERVICES DIVISION
P.O. Box 942850

Sacramento, CA 94250-5878

DATE:

TO:

FROM:

RE:

February 21, 2014 CalATERS GLOBAL LETTER #14-002

All Agencies Participating in the California Automated Travel Expense Reimbursement
System - CalATERS Global

LISA CROWE, Division Chief
Personnel/Payroll Services Division

DECOMMISSION OF ORIGINAL CALATERS SYSTEM

We would like to thank our department contacts, and all our users, for their patience while we
completed the necessary tasks to migrate from CalATERS to CalATERS Global. We were
successful thanks to your assistance and continued support.

It is now time to decommission the original CalATERS system. Once decommissioned, the
screens used by employees, approvers and DAOTS to enter in data to CalATERS will not be
available. The decommission date has been scheduled for March 28, 2014.

Although the CalATERS screens will no longer be available, the database will be moved to a
new server. Our team will be able to extract data that corresponds to the CalATERS screens
that displayed the information for Expense Reimbursement and Travel Advance forms.
Attached is a document that compares screenshots from CalATERS with the extracted data that
can be provided to the departments (only if requested).

DAOTSs are reminded that data is still available in Reports for CalATERS. The oldest date
available for Daily reports is October 28, 2013; for Monthly reports is January 3, 2011; and for
Quarterly reports is October 4, 2010. Please Note: The amount of information available in
Reports will vary depending on when your department transitioned to CalATERS Global.

If you have questions, please contact the CalATERS Help Desk and reference this letter.

LC: Ir



TRAVEL ADVANCE

The extracts are presented in flat text, and the rows/columns may appear “cluttered”. Departments can convert this information into Excel for a more comprehensible layout.

"FORM ID" "SEQUENCE"

"TAF000186932"
"TAF000186932"
"TAF000186932"
"TAF000186932"
"TAF000186932"
"TAF000186932"
"TAF000186932"
"TAF000186932"
"TAF000186932"
"TAF000186932"
"TAF000186932"
"TAF000186932"

Status (CalATERS View):

Form Status [Student Observation-5an Diege] E
hame:| FRED FLINTSTONE [ | Finished I
Report: | Student Ohservation-San Diego
Rreterence 2| TAFO00188932 Status: | Aud
Mame | _Action Taken | Receive Date | Action Date
FRED FLINTSTONE Submitted 09/24/13 09/24/113 1§
BARNEY RUBBLE Approved 09/24/13 09/24/13
Department Technician Group Approsed 02241 3 02241 3
Final Apprower Approved 092413 092413
HERANYMENT STATUS
Check Info Updated by ORF Completed 09/26H 3
T& Ready for Extract Perwding 02413
Transcode R Extracted Completed TMHAS
Transcode MET Exiracted Completed 092413 i
Extract:
"EVENT DATE" "EMPLOYEE # OF ACTION TAKER" "ACTION" "NAME OF ACTION TAKER" "EMAIL OF ACTION TAKER" "USERID OF ACTION TAKER"
20130924 "012345678" "OWNER" "FRED FLINTSTONE" "FFlintstone@dept.ca.gov" "DEPTFFLINTSTONE"0O
20130924 "012345678" "SUBMIT" "FRED FLINTSTONE" "FFlintstone@dept.ca.gov" "DEPTFFLINTSTONE"
20130924 "" "SYSAPPR" "Submit Approver " "CENTSUB"
20130924 "123456789" "APPROVE" "BARNEY RUBBLE" "BRubble@dept.ca.gov" "DEPTBRUBBLE"
20130924 "234567890" "APPROVE" "Department Technician Group" "bambam@dept.ca.gov" "DEPTDAOTBBAM"
20130924 "" "SYSAPPR" "Final Approver " "CENTAPPR"
20130924 "" "TAFLOAD" wa wn wn 2919
20130924 " " "AVAILEXT" wn wn wn 0
20130924 "TAFEXTRACTMT"  "EI EXTRACT PROCESS, CALATERS TO ORF READY TO PAY" 0
20130926 "TAORFUPD"
20131024 "" "CLEANUP" wn wn wn 0
20131101 "TAFEXTRACTR" "EI EXTRACT PROCESS, CALATERS TO ORF - TRANSCODE = R" 0

"BATCHNO"



TRAVEL ADVANCE

The extracts are presented in flat text, and the rows/columns may appear “cluttered”. Departments can convert this information into Excel for a more comprehensible layout.

Profile Information

[#£55] profile Information

g

Profile Information

User D] pepreFLINTSTONE |
Type of Requestor:| Employee : I

First name: ERED

Email address] Friintstone@dept.cagoy |

Mtl:l

Business Phone: | 916,123.4567

Finished |~ Cancel |

Profile Information

CB Description: -Medi j i
‘You are enrolled in Direct Deposit Zl

[ o |

@ Profile Information

Profile Information (CalATERS View):

Profile Information

e

Mailing Address:
Street: 34 State Stree City) Bed Rock
State:| CA Zipcode]| 99999
Iz your residence address same as malling m‘drsss?l Y =

Finished | Cancel I

e

0

Dept Name:
Division Mame:
Bureau MName:
Unit Cocle:
Approver]
Street

Ciy

State: CA | ZipCode:| 99999

Department of CA

Barney Rubble

222 Quarry Road

Finished| Cancel |

39 profile Information

]

Detailed Codings | 2013

0530 o041

Account Coding Information
FundNumber: [0001  SubFundNumber [ FedCatalog:|
Organization Number: m Year of Statute: | 23 Element: | 60
Reference Number: IDUB_ Chapter: Izo— Component: IF
ProgramiCategory: Iw,r_

Task: |DU1

Prime Account: | 0000

g

Long Term Assignment (LTA) Information

Are you on a long term assimmsnt?

g

Miscellaneous Profile:

PPSD Agency Code:| 100
Reparting Unit:| 200

Sub Account Code: |
Source: I_
Finished | Cancel | ¢S Back | |Ne>d .:(>| Finished | Cancel | ¢4 Back | |Ne>d = | Finished! | Cancel |
Extract:

"FORM ID" "EMPLOYEE OR NON-EMPLOYEE" "LTA INDICATOR" "LTA START DATE" "LTA END DATE" "LTA RESIDENCE STREET" "LTA RESIDENCE CITY" "LTA RESIDENCE STATE" "LTA
RESIDENCE ZIP"  "LTA PERMANENT STREET"  "LTA PERMANENT CITY" "LTA PERMANENT STATE" "LTA PERMANENT ZIP" "RESIDENCE STREET" "RESIDENCE CITY" "RESIDENCE
STATE" "RESIDENCE ZIP" "MAILING ADDRESS SAME AS RESIDENCE?" "MAILING STREET" "MAILING CITY" "MAILING STATE" "MAILING ZIP" "WORK STREET" "WORK CITY"

"WORK STATE" "WORK ZIP" "UCM"  "PPSD AGENCY"  "REPORTING UNIT" "NON-USPS STATE CODE" "FUND"  "SUBFUND" "ORGANIZATION"  "FISCAL YEAR"

"REFERENCE NUMBER" "CHAPTER" "PROGRAM" "CATEGORY" "FEDERAL CATALOG" "ELEMENT" "COMPONENT" "TASK" "PRIMEACCT" "SUB
ACCOUNT CODE"  "SOURCE""DEFAULT DETAILED ACCOUNT CODE"  "CB UNIT" "CB DESCRIPTION" "DIVISION CODE"  "BUREAU CODE"  "UNIT CODE"
"TAF000186932" g "N mye "1234 State
Street" "Bed Rock""CA" "99999" "222 Quarry Road" "Bed Rock""CA" "99999" "4444" "100" "200" "0001" "4444" "2013" "006 " "20" "10"

"60" "040" "001" "0000" "2013 0530 04101 " "NR " "S20 Supervisory - Medical/Social Ser-

vices



TRAVEL ADVANCE

The extracts are presented in flat text, and the rows/columns may appear “cluttered”. Departments can convert this information into Excel for a more comprehensible layout.

Check Delivery Option/Details/TA Administration (CalATERS View):
File Edt View Help

FRED FLINTSTONE [Travel Advance Form: Student Observation-San Diego]

Query =S
File Edt View Help ;‘; ':i N%s E ;.; H@b & CalATERS Travel Advance Q Report key=TAF000186932 was not found available to be
I recovered on the database.
@ 9 E [ é E’] 1. Chck Dbvery Opton 2 Travel Advance 3. Completn |
Bk e N Th PR b ; CalATERS Travel Advance —
T W | e | - s “""""“"'I""“"'“ - | %] CalATERS Production - hitps://calatersapp.sco.ca.gov/app S &=
¢ 1, Check Delivery , Travel Advance Cisen Ty [ Stabe Traved v Update | —
— — & System Administration e |
Travel Advance Check Defvery Opions swtouefitias 3 Travel Advance Recovery |
e oate [innzna 3
P3| 1o observe studentfor |- piil ||| meweve | | e || cem | | conca |
o odd you e o eceive your Trave Advanee W,W—H possible enrollment ;
Indicate date check is needed | 101013 j Destigtion: [San Dege @Tme];ﬂdmm:e Form Options
]
oo et et Ak Aot z:]; Report Key: [tafo00186932 Employee User : |
Traval Advanca Triple] Summary ORF ID: Slagency Name: [ =
e i e ORF Check Number . Produce ORF Check Manually? =]
b ORF Check Amount 0.00 Indeoc
ORF Check Issue Date: [[7.7 = FFY:
Produce ORF Check Manualy?{NO 3 A Original Amount: [ 0.00 TA Available Amourt: [ 0.00
Index: {0810
FFY:|2013 Check Return Date: [T77 =l
Check Return Reason
Agency Nane | Department of CA
ORF [:)_caoo 3
Extract:
"FORM ID" "REPORT NAME" "CHECK DISPOSITION" "EMPLOYEE USER ID" "TOTAL AMT" "AVAILABLE AMT" "STREET" "CITY" "STATE" "ZIP" "MAIL OPTION" "SUBMIT DATE"
"STATUS" "CHECK ISSUE DATE" "ORF ID" "ORF CHECK #" "ORF CHECK AMT" "DATE RETURNED BY EMPLOYEE" "CHECK RETURN REASON" "PHONE NUMBER" "CHECK NEEDED
BY " "TRANS CODE" "UCMAGENCY"
"TAF000186932" "Student Observation-San Diego" "Pick up" "DEPTFFLINTSTONE"+00000000200.00 +00000000000.00
"250018377000" +00000000200.00

20130924 "R" 20130925 "CAO00"
20131010 "T" "4444"



EXPENSE REIMBURSEMENT

The extracts are presented in flat text, and the rows/columns may appear “cluttered”. Departments can convert this information into Excel for a more comprehensible layout.

Status (CalATERS View):

Form Status [San Dieog Observation] E
| Mame: | FRED FLINTSTONE [ | Finished |
Report:| San Dieog Observation

Reference #:| TEADD1 368043 Stadus:l.ﬂ.uwt

FRED FLINTSTONE 10/24/13

BARNEY RUBBLE Approved 10/24/13 10/24/13
Department Technician Group Approved 10062513 1062813
Final Approver Approved 100/28M3 10283
SAPAVIMENT STATLIS
Sent to Fiscal Completed 10/281 3 1002913
Funds Sacured Completed 10/28M13 1063113
ERSTA Extracted to Warr Completed 107281 3 103113
ERSTA Sent to \Warr and EFT Completed 10/2813 103113
ER sent to Mon-Usps System Completed 10/28A 3 110143
ER sent tothe Dept. System Completed 100726H 3 110MA3
Extract:
"FORM ID" "SEQUENCE" "EVENT DATE" "EMPLOYEE # OF ACTION TAKER" "ACTION" "NAME OF ACTION TAKER" "EMAIL OF ACTION TAKER" "USERID OF ACTION TAKER" "BATCHNO"
"TEA001368043" 1 20131024 "012345678" "OWNER" "FRED FLINTSTONE" "FFlintstone@dept.ca.gov" "DEPTFFLINTSTONE"0
"TEA001368043" 2 20131024 "012345678" "SUBMIT" "FRED FLINTSTONE" "FFlintstone@dept.ca.gov" "DEPTFFLINTSTONE"
"TEA001368043" 3 20131024 "" "SYSAPPR" "Submit Approver " "CENTSUB"
"TEA001368043" 4 20131025 "123456789" "APPROVE" "BARNEY RUBBLE" "BRubble@dept.ca.gov" "DEPTBRUBBLE"
"TEA001368043" 5 20131028 "234567890" "APPROVE" "Department Technician Group" "bambam@dept.ca.gov" "DEPTDAOTBBAM"
"TEA001368043" 6 20131028 "" "SYSAPPR" "Final Approver " "CENTAPPR"
"TEA001368043" 7 20131028 "" "LOADED" " " " " 2943
"TEA001368043" 8 20131028 "" "AVAILEXT" " " " 0
"TEA001368043" 9 20131029 "SENTSEC"
"TEA001368043" 10 20131031 "FUNDSEC"
"TEA001368043" 11 20131031 "PROCWART"
"TEA001368043" 12 20131031 "SENTWART"
"TEA001368043" 13 20131101 "WARTUPDT"
"TEA001368043" 14 20131101 "EREXTRACT" "El EXTRACT PROCESS, CALATERS TO DEPART. ACCOUNTING" 0
"TEA001368043" 15 20131101 "SENTUSPS"

"TEA001368043" 16 20131113 "" "CLEANUP" " " " 0



EXPENSE REIMBURSEMENT

The extracts are presented in flat text, and the rows/columns may appear “cluttered”. Departments can convert this information into Excel for a more comprehensible layout.

Profile Information

Profile Information (CalATERS View):

[#£55] profile Information

g

Profile Information

User D] pepreFLINTSTONE |
Employee : I

Last name: ELINTSTONE
First name: ERED

Type of Requestor:

Mtl:l

Email address] Friintstone@dept.cagoy |

Business Phone: | 916,123.4567
CB Description: isory-Medi i i
‘You are enrolled in Direct Deposit Zl
Finished |~ Cancel | [ | next

Profile Information

Profile Information

e

Mailing Address:
Street: 34 State Stree City) Bed Rock
State:| CA ZIipcoce] 99999
Iz your residence address same as malling m‘drss&?l Y =

CDI Finished | Cancel I

e

0

Dept Name:
Division Mame:
Bureau MName:
Unit Cocle:
Approver]
Street

Ciy

State: CA | ZipCode:| 99999

Department of CA

Barney Rubble

222 Quarry Road

Finished| Cancel |

@ Profile Information

[ﬁ Profile Information

]

g

g

Account Coding Information. Long Term Assignment (LTA) Information Miscellaneous Profile:
Fund Number: Iwm Sub-Fund Number; | Fed Catalog: | Are you on & long term assimmsnt?
FPSD Code:| 100
Organization Number: m Year of Statute: |2013 Element: |60 LT
Reference Mumber: I[IUB Chapter: |2|] Component: |U40 RPN 1200
ProgramiCategory: |10.f State CU“I:'
Detailed Coding: {2013 0530 04101 Task: |DU1
Prime Account: | 0000
Sub Account Code: |
Source: |
Finished | Cancel | ¢S Back | |Ne>d .:(>| Finished | Cancel | ¢4 Back | |Ne>d -4>| Finished! | Cancel |
Extract:
"FORM ID" "EMPLOYEE OR NON-EMPLOYEE" "LTA INDICATOR" "LTA START DATE" "LTA END DATE" "LTA RESIDENCE STREET" "LTA RESIDENCE CITY" "LTA RESIDENCE STATE" "LTA
RESIDENCE ZIP" "LTA PERMANENT STREET" "LTA PERMANENT CITY" "LTA PERMANENT STATE" "LTA PERMANENT ZIP" "RESIDENCE STREET" "RESIDENCE CITY" "RESIDENCE
STATE" "RESIDENCE ZIP" "MAILING ADDRESS SAME AS RESIDENCE?" "MAILING STREET" "MAILING CITY" "MAILING STATE" "MAILING zIP" "WORK STREET" "WORK CITY"
"WORK STATE" "WORK zZIP" "ucwm" "PPSD AGENCY" "REPORTING UNIT" "NON-USPS STATE CODE" "FUND"  "SUBFUND" "ORGANIZATION" "FISCAL YEAR"
"REFERENCE NUMBER" "CHAPTER" "PROGRAM" "CATEGORY" "FEDERAL CATALOG" "ELEMENT" "COMPONENT" "TASK" "PRIMEACCT" "SUB
ACCOUNT CODE" "SOURCE""DEFAULT DETAILED ACCOUNT CODE" "CB UNIT" "CB DESCRIPTION" "DIVISION CODE" "BUREAU CODE" "UNIT CODE"
"TEA001368043" "E" "N" "Y" "1234 State
Street" "Bed Rock""CA" "99999"  "222 Quarry Road" "Bed Rock""CA" "99999"  "4444" "100" "200" "0001" "4444" "2013" "006 " "20" "10"
"60" "040" "001" "0000" "2013 0530 04101 " "NR " "S20 Supervisory - Medical/Social Ser-

vices



EXPENSE REIMBURSEMENT

The extracts are presented in flat text, and the rows/columns may appear “cluttered”. Departments can convert this information into Excel for a more comprehensible layout.

Review Tab/Exceptions (CalATERS View):

FRED FLINTSTONE [Expense Reimbursement Form: San Dieog Observation] L=
File Edit View Heilp
> = E &= & @
[ Motes  Info Prirk  Help
FRED FLINTSTONE
Todal Expenses 2E:59
Rregori Marre: San Dieog Obeervation

Reec 46new
Exception: SApprovers should verity lodging was obiained in a designabed high cost county

[ P P

Extract:

"FORM ID""EXPENSE CODE" "RULE" "ER Department Policy #1" "EXCEPTION DETAIL""EXCEPTION DETAIL"'SYSTEM DETAIL" "RULE #"
"TEA001368043" "HTL " "LIMIT" "46new"  "Approvers should verify lodging was obtained in a designated high cost county." "Lodging:140.71:10/14/13:125.00:90.00:" "2029"



EXPENSE REIMBURSEMENT

The extracts are presented in flat text, and the rows/columns may appear “cluttered”. Departments can convert this information into Excel for a more comprehensible layout.

General Tab/Specialized Account Coding (CalATERS View):

File Edgit View Help
bk e NLAg A= EXAMPLE
1. ReEwiew 2. Genoral l 3. TrpExpenss Categonas: | " | |

& vpdate as appropriate Charge to Names
Specialized Ace Cade . .
: e @ Create "charge to' names to charge expenses
4

/. GCharge to Charge to:|Fv 2010
Field 12010 D
Figld 2:] 102gnanass Finished

Field 25100 Cancel
Fieid 4|
Field s |
Field g |

Figld 7:[ ###sssssss
Figld §:[ sasssnannn

Field g
Field 10|
Field 11|

HHHH

If Specialized Account Coding were used in the form, the box above would be checked
and a High Level Account would be selected. The Detail Account Code(s) would be
found within the expense details (EXAMPLE to the right). The “Charge To” name would
appear in the extract as the Account Name.

Extract:
"FORM ID""ACCOUNT NAME" "UCM" "FUND" "SUBFUND" "ORG" "YEAR OF STATUTE" "REFERENCE NUMBER" "CHAPTER" "PROGRAM" "CATEGORY" "FEDERAL CATA-
LOG" "ELEMENT" "COMPONENT" "TASK" "PRIME ACCOUNT" "SUB ACCOUNT CODE" "SOURCE""DETAILED ACCOUNT CODE"
"TEA001368043"  "Employee Default’  "4444"  "0001" "4444"  "2013"  "008"  "20" "10" "60" "040" 001" "0000" "2013

0530 04101 "



EXPENSE REIMBURSEMENT

The extracts are presented in flat text, and the rows/columns may appear “cluttered”. Departments can convert this information into Excel for a more comprehensible layout.

Trip/Expense Categories (CalATERS View):

FRED FLINTSTONE [Expense Reimbursement Form: San Dieog Observation] el
File Edit View Help
] = | f=
= = s 5o 2 3
1.Feview | 2. Genersl 3. Trip i | 4. Es |
ﬁ Selecrion of Trip or Expenses
Seleet from the follewing list
| =]
Fecudar Traved
Update or Hemove the applied trip
g Regular Travel
First date of Trig: I]Mma ﬁ Start Time: Iuga:: Trip teame: [SD observation
Last Date of Trie: [10nSA3 L8| End Time: [1830 Stede wehicle used? qu | I:I
Trip Location: [Home to San Diego & return Wiz Trip > of = S0 ez from HomaHesdouaters? [ves | 7|
Trip Pumpos=: [l e o roliment Meeting = License Number | bABBADO
Extract:
"FORM ID" "TRIP DESCRIPTION" "START DATE" "END DATE" "TRIP NAME" "TRIP LOCATION" "TRIP PURPOSE" "START TIME" "END TIME" "STATE VEHICLE USED?"
"CONFERENCE NAME" "CAR LICENSE NUMBER" "EQUAL OR GREATER THAN 50 MILES?" "TOTAL EXPENSES" "DIRECT CHARGE AMT" "DUE TO EMPLOYEE"
"TEA001368043" "Regular Travel" 20131014 20131015 "SD observation " "Home to San Diego & return" "Enroliment Meeting" "0930" "1930" "No " "DABBADO " "Yes"

+00000000265.91 +00000000000.00 +00000000265.91



EXPENSE REIMBURSEMENT

The extracts are presented in flat text, and the rows/columns may appear “cluttered”. Departments can convert this information into Excel for a more comprehensible layout.

Expenses (CalATERS View):

D) I — %m" e = G T eTE = e
o o o =
IRoiew | 20mwa | 3 TpBpenmsCeguoss 4 Expensts |s.cmm | — s s 500 < 0.0 rrmae
Expence Robe:| 0SES0
Corigine | Chayton, Cs
Destination: [Cakaand Anporn
Toals

5 UM Oect Cooe: [2820 M Obiect Code [ LCM Object Coce: [286)

xpense: = Payment type I - - ayment type - Expence [WMieage, Personal Ao =1
zg ;'] Eﬁ.lm—m%msm e & ‘hz‘h“;:;, m%._m" R L o= wvwﬁ? e
- e == .

rigin: [Saliand Alrport
T Drestination: | Clayton, Ca.
UCH Otiect Code: [282 uomosectcode [T voM ooect cocte: [BB80
e g romertvpe e i) e —— = [ = = = Foymert yoe [ ]
e P ) oateff Slres
Bt mDa:u MEI 9 NM'LSM% IQI Ancurt o 700 5 *
Curty:[San Do Courty.
Room Ancunt 2500 1]
Eepn |
N S I | el —
P L] e N
Extract:
"EXPENSE DESCRIPTION" "EXPENSE DATE"  "EXPENSE AMT" "ORIGINAL AMT" "MILES" "MILEAGE RATE"  "LODGING TAX AMT" "LODGING AMT" "COUNTY" "USER

"FORM ID" "EXPENSE CODE"

ID OF WHO CHANGED EXPENSE AMT"

"TRIP TYPE"
"TEA001368043" "DIN "
"Cash"
"TEA001368043" "HTL "

o o
"TEA001368043" "LUN "
"Cash"
"TEA001368043" "IAE "
N

"TEA001368043"

"DEPTFFLINTSTONE"+00000000000.00

"TEA001368043" "BRK "
"Cash"
"TEA001368043" "LUN "
"Cash"
"TEA001368043" "DIN "
"Cash"
"TEA001368043"

"DEPTFFLINTSTONE"+00000000000.00

"PERMLG" "Mileage, Personal Auto"

"PERMLG" "Mileage, Personal Auto"

"EXPENSE RECEIPT LIMIT"
"OBJECT CODE"

20131014 +00000000023.00
"SD observation"

"Dinner"
"Employee Default"

"Lodging" 20131014 +00000000140.71

"Cash" "Employee Default"
"Lunch" 20131014 +00000000011.00

"Employee Default"  "SD observation"
"Incidentals" 20131014 +00000000005.00
"Cash" "Employee Default"

ENG

"Breakfast" 20131015 +00000000007.00
"Employee Default"

"Lunch" 20131015 +00000000011.00
"Employee Default"
"Dinner" 20131015 +00000000023.00

"Employee Default"

Nt

"SD observation"

"SD observation"

"SD observation"

"RECEIPT REQUIRED?"

+00000000023.00
"RGTR"  "292 "

+00000000140.71
"SD observation"

+00000000011.00
"RGTR"

"SD observation"

20131014 +00000000022.60

nn

+00000000007.00
"RGTR"

+00000000011.00
"RGTR"

+00000000023.00
"RGTR"

20131015 +00000000022.60

+00000000005.00

"RGTR" "292 "
"go "
"RGTR" "292 "

+00000000022.60
"Employee Default"

nogo "

g "

"ogo "

+00000000022.60
"Employee Default"

"RECEIPT SUBMITTED?"

"PAYMENT TYPE"
+00000000000.00
+00000000015.71 +00000000125.00
+00000000000.00 +00000000000.00

+00000000000.00

+00000000000.00

+00000000000.00
g6 "

"0.5650"
"RGTR"

+00000000040.00
"SD observation"

+00000000000.00 +00000000000.00

+00000000000.00 +00000000000.00
+00000000000.00 +00000000000.00

+00000000000.00
g6 "

"0.5650"
"RGTR"

+00000000040.00
"SD observation"

"VENDOR""ACCOUNT CHARGED TO"

"DEPTFFLINTSTONE"+00000000000.00

"San Diego County"

"TRIP NAME"

NG

"DEPTFFLINTSTONE"+00000000000.00

NG

"DEPTFFLINTSTONE"+00000000000.00

"DEPTFFLINTSTONE"+00000000000.00

+00000000000.00

"DEPTFFLINTSTONE"+00000000000.00 "N"
"DEPTFFLINTSTONE"+00000000000.00 "N"
"DEPTFFLINTSTONE"+00000000000.00 "N"

+00000000000.00



EXPENSE REIMBURSEMENT

The extracts are presented in flat text, and the rows/columns may appear “cluttered”. Departments can convert this information into Excel for a more comprehensible layout.

Travel Advance Recovery (CalATERS View):

FRED FLINTSTONE [Expense Reimbursement Form: San Dieog Observation] %

File Edit View Help

Extract:
"FORM ID" "TEA RECOVERY" "SCHEDULED RECOVERY AMT" "ORF ID" "AMT ORF REIMBURSED" " ORF REIMBURSEMENT CHECK ISSUE DATE" "ORF REIMBURSEMENT CHECK #" "BATCHNUM"

"TAF000186932" "TEA001368043" +00000000200.00 "CA00 " +00000000200.00 20131101 "04374061" "02831 "



Extract:

"FORM ID" "REPORT TYPE" "REPORT DESCRIPTION" "REPORT NAME" "START DATE" "END DATE" "EMPLOYEE SSN" "EMPLOYEE NAME"
TAB" "ORIGINAL AMT UPON SUBMISSION" "AMT SUBMITTED FOR REIMBURSEMENT" "AMOUNT TO EMPLOYEE" "CORPORATE CARD AMOUNT" "AMT PAID TO EMPLOYEE"
AMOUNT" "AMOUNT OF ALL EXPENSES" "E = EMPLOYEE S = SUBMITTER P = PREPARER" "# OF REQUIRED RECEIPTS" "# OF RECEIPTS SUBMITTED" "CLAIM STATUS"
COUNT CODING TYPE" "WARRANT/EFT DATE ISSUED" "TAXABILITY START DATE" "TAXABILITY END DATE" "TOTAL LIABILITY AMOUNT" "TA RECOVERY - TOTAL AMOUNT OF TAs" "CLAIM TYPE
DESCRIPTION" "CLAIM TYPE CODE" "BATCH #"'"BATCH" "NON-USPS INDICATOR" "WARRANT # or EFT" "PREPAYMENT AUDITOR" "POST PAYMENT AUDITOR"
"TEA001368043" "TEA" "Expense Reimbursement Form" "San Dieog Observation" 20131014 20131015 "012345678" "FLINTSTONE, FRED"20131024 +00000000265.91

+00000000065.91 +00000000065.91 +00000000000.00 +00000000065.91 +00000000000.00 +00000000265.91 "E" 1 1

EXPENSE REIMBURSEMENT

The extracts are presented in flat text, and the rows/columns may appear “cluttered”. Departments can convert this information into Excel for a more comprehensible layout.

Summary (CalATERS View):

FRED FLINTSTONE [Expense Reimbursement Form: San Dieog Observation] |
File Edit View Help

G = E4 & O

Back  Mext Hotes  Infio Prirk  Help

1.Review | 2.Genersi | 3. TrpExpenseCategories | 4. Exp 5. Completion |

Recepts | Travel AdvanceRecovery | For Accourtrg Office Oty Summary | Sutmission |

w Suimrrary

Total Experte Amovnt 265 91

Traneel Advance Recovery 200000

Diroct Charge 000
Amount Due Employes B5.9
Trip(s) Summary

S0 obearyation

+00000000200.00 "In State Travel" "ISTR" "02831"  "TER0078279" "YES" "04374059"

"TOTAL AMT ON EXPENSE
"DIRECT CHARGE
"RETURN REASON"

"SUBMIT DATE"

"TRANSACTION DATE"

+00000000265.91



EXPENSE REIMBURSEMENT

The extracts are presented in flat text, and the rows/columns may appear “cluttered”. Departments can convert this information into Excel for a more comprehensible layout.

Notes/Comments (CalATERS View):

i )

Note log for Comments @

| Parking, Auto on 08520013 for 40.00 e

‘| valet parking swas only parking available at hotel <~
= Finished

| Department Technician Group

MNew Entry

Extract:

"FORM ID" "COMMENT #" "SUBJECT" "COMMENTER NAME" "COMMENTS"

"TEA001361925" 1 "Parking, Auto on 08/20/13 for 40.00" "Department Technician Group" "valet parking was only parking available at hotel"



